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LOGmue noaoxennn.
I.1.Hacrosmee nonoxenite aBseTCa HOPMATHBHLIM JAOKYMEHTOM, VCTaHABTHBRIOLLIIM
EOHHYIY  CHCTEMY  [JOKYMCHTHDOBAHHS M pafoTsl ¢  OprafBauMoHHo -~
PACHIOPAANTEIRHBIMH H HOPMATHEHO — MPABOBRIMM [OKYMEHTAMH B J0UIKOILHOM
oDpaIoBaATEABHOM YupeWACHHH (mance — AOY), xoropsie npenHasHabenws s
BHYTPEHHET O HCMOMLIOBANMS,
L2 Tlonowenne  onpegenner  oCHOBHIE Mpasiia  NOArOTOBRKN,  OHOpMICHs,
OPraHIsALIo PadOTHL, KORTPOIA, HCMOAHEHMS 1 XPAHCHIA Aokysentos B JIOY,
L.3.Tlopamox » npaswra paboma ¢ ANOKYMEHTaMH, ycTanosaennsle [lomowennen,
ofasarensin 118 Beex corpymuxon SOV,
1.4.CotpyaHikn HECYT NEPCOHATBRYIO OTRETCTBEHRHOCTS 3a BelHEHNE TpehoBamiii
HACTOSINErD MONMKEHNHS,
1.5.0TBETCTREHHOCTE 33 OPTAHM3AIIO H COCTONHME noxkymenToobopora B JIOY uecer

saseayrouuit OV,

2. Tunbl v BHALI 10KYMEHTOR,
dokyment - sadmkcHposanEan Ha MATCPHATBHOM HOCHTEN¢ HHGOPMAlNA ¢
PEKBIGHTAMH, NOIBONTIOMMMHE €& HICHTH(HLHPOBATE,
Permcrpaunn noxymenra - (uxcuposanmue (akTa COIAAHIA WAN NOCTYILICHHS yTEM
MPOCTARICHHE HA HEM JaThl W HOMepa, ¢ NOCACAYIOUWLER 3amMMChi0 HeoDXOTHME X
CBEJACHHIT O IOKYMEHTE B PErHCTPALHOHHLX (opMax.
2 L.Crparernveckue 1oKvsientin — AOKYMEHTH, ONPSACANIONNE CTPATErHYecKHii 5
raKTideckuit nnan passutis J0OY:
= ObpIoRATEIbHAN Iporpavma JIOY;
= MporpaMMa paseuria JOY:
- DioypkeTHAR CMeTA.
2.2 0pranu3ainonnbie J0KYMENTBI — KOMILIEKC BIAHMOCBSSEHHALX JOKYMEHTOB,
PETASMEHTHPYIOUMX CTPYRTYPY, 3asaun, dyukimm IOV, opramsamno ero paborsi.
Mpasa W O0S3AHHOCTH H OTBETCTREHHOCTH PYKOBOACTBA W CrielHamicros. B JA0Y
CYWECTRYIOT CACAYIONMINE BHIB OPraHMIaiOHHEIX ACKYMEHTOB!
- Vemas - cBOn npasun, peryiupYIOUDIX  JeSTENRHOCTH VUPEHKICHHA,  €ro
BIAMMOOTHOLUCHHA ¢ JPYTHMH OPraHH3auMaMy H IPakIaHaMIL npaga # 00A3AHHOCTH B
cpepe rocyaapeTReHHON WM X0INTICTBEHIOMN NeRTeIbHOCTH,
= Aoaxchocmuan  uHCMPYRYNR — OPraHM3AIOHHbIT OOKYMEHT IAHTEIBHOTO TN
HOCTORHHOrO cpoka JeHCTBIA, B KOTOpoM OIpeneteHsl  CTOPOHB  JeNTeTLHOCTH
JUOIEHOCTHRLX JIHIL
- [Tonoxcenue ~ npasoBoil axT, YCTAHARIMBMOUDI OCHOBHLE NPABKIA OPraHMsaLIH,
ACATEALHOCTH H BIAHMOOTHOWCHNTT coTpymnkos JIOY.




- [IImamuoe pacnucanue — JOKYMEHT, JAKPEMAAIONIHI AOTKHOCTHOR 1 YHCIEHHEL
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- [Ipaswia exympennez0 mpyoososo pacnopfoxa — OpraHH3AIMOHHBIA JOKYMEHT, B
KOTOPOM OTPAKEITCH CIEAYIONHE BOMPOCHL:

- MIOPALOK NPHEMA H YBOTEHEHHN pafoTHUKOR,

- ipaRa, o0MIHEOCTH H OTBCTCTBCHHOCTh CTOPOH TPYANBOIO A0T0BOPE,

- peskiM paGoThl i BPEMA OTABING

- MCPBl TIOOUMIPEHIA H BIBICKAHNA,

- MPEAOCTABACHHE OTITYCKOR,

- APYrHe BONMPOCH! PEryIMPOBAHIA TPYAOBKIX ornomenuit 8 JIOY.

- Koanexmuskeii dozosop — TPABOBOI KT, pervARPYIOUHIT COIMATLHO-TPYAOBRIC
OTHOUICHHS B OPrAHIIALIN, 3AKTOMAEMBIT pAOOTHHKAMM 1 pabOTOJATENEM B JIHIE HX
NPeacTABHTEA. .

7.3, PacnopRIHTEILHBIC JOKYMENThE — A0KYMEHTE, KOTOpBIE PHUECHPYIOT PEIiCHIs
AAMUHHCTPATHBHBIX # OPURHISAIHOHHBIX BOMPOCOS, @ TAKKE BONPOCOB YIIPUBACHHE,
planModelicTeng,  oOecTicMeHMA M PETYIHPOBAHMA aesrensiocTn 1OV
PacriopaaMTensbiv AokymenTom 8 [IOY sBARETCR NPHKRS.
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HCTIONHEHHE PHHSTHEX peuiennii

- Hucmpyveyua - HOPMaTHBHBIH AOKYMEHT, € NOIIAIOBEIM OTHICAHKEM ONPEICISHHOIO
HeBOBIIONo NpoLiecca, ACACTBHA.

2.4 OnepauiioHHbIe A0KYMENTEI  — OKYMEHTEI, KOTOpsle CIHykar A
VIIOPRI0Y HEBHHA onepalHoHHON ACHTEILHOCTH JOY:

- [IHCBMO,

3.Mopnaok pa3paborku, HOATOTOBKH W COTIACOBAHNA 10KYMCHTOB.
3.1.CrpareruMeckue, OpraHiiaHOHHbIE, CTANIAPTHIHPYIOUIME H PACTIOPRIATEILHbIE
AOKYMEHTH H3MOTCH TOILKO 33 nommicsio apeaviomero J0OY.
3.2, OnepalMOHHEIC IOKYMEHTH MOTYT CO3AABATRER, nepenasaThes M APHHMMATLCH
MOOHIMA APYIHMH COTPYIHHEAMH, oGOIHAYEHHBIMH B COOTBETCTBYIOMIMX MPHEIIN,
MHCTPYKIMAX M IPYIHX JOKYMEHTAX OV,




3.3 NoxymenTsl MoryT Obirs oopMACHE! KaK HA (VMIKHEIX, TAK H HA 3MEKTPOHHBIX
HOCHTENMAX.

3.4 lMpoext aokysenta paspadaTsiBIET rPYNNa, COTPYAHMK — MHHLIIATOP,

3.5 JlokyMeHT ~ KOPPEKTHPYETCH,  COrTSCOBRIBAETCA C©  3aMHTEPECOBAHHBIMH
COTPYAHHKAME W YTBEPREABCTCR 3anenyionmy JOY.

3.6, Kowrpois BBIIOAHEHMS AefcTEMH, HITOMEHHLIX B JAOKYMEHTE, OCVINECTBARET

ACEAHOCTHOC AHLO, YREIHHOS B JOKYMCHTE.

4.0prasmanns 10KyMeuTo0GopoTA,
4.1Moa noxymeHTOOGOPOTOM TOHMMBETCH ABIGKCHHE CIYVKeOHBIX JOKYMEHTOB C
MOMEHTA MX NOJYHEHHE HIH CORIAHMA 10 JABCPIICHUR MCIONTHCHHA, OTIPABKH WA
nepeaii Ha APXHRHOE XPAHCHHE.
4.2 lokymenToooBopT Bno4aeT B ceda oOpaboTky BXOZAIMX JOKYMEHTOB, HX
perscTpaliio, nepeaady aokysMenTos suyTpH JOY, a rakxe obpaboTky, perucrpaiuo,
OTIPABKY HCXOAAUIHX JTOKYMEHTOB, |
4.3.00palorks BXOJRUINN JOKVMEHTOB 3aKIHMACTCH B MX NIPHEME, COPTHPOBKE,
PeruCTpAIlN W OEpedaye anpecary, OCYINCCTRARETCA 3apeayiomumn JOY B TeucHHe
paGosero JHs.
4 4. PerucTpaiptn  NOLIGKAT  AOKYMEHTR, Tpe0VIOmHE yHeTda, HCNONHEHHMA W
HCIOILIOBAMHMA B CHPABOMHLIX 1CIHX,
4.5 lokyMEHTH PETHCTPHPYIOTCH OIMH Pa3.  BXOINIIHE — B JIeHb [OCTVILICHMS,
PaciopaAHTE AbHBC, BHYTPEHHMEE H HCXOAAIINE — B I€Hb MOANHCAHHS,
4.6.PermcTpanms  JOKVMEHTOR  OCVINCCTRISCTCA B CHIGIVIOWEM  [OPAAKE:
PACTIOPAIMTCALHEIM  JOKYMCHTEM B [Opeaenax  KoKioro  BUIa  Q0KYMEHTa
NPHCBANBACTCR FMOPAAKOBLIT HOMEP B COOTBETCTBMH € HYMEPAUMEi, NPHHATOR no
AaHHOMY BHAY JokysenTa [TpH perucTpaiin BXOASIIEro # HCXOASIHErD JOKYMEHTOR B
NPABOM HIDKHEM YITY YKASMBACTCH PErUCTPAIHOHHEIR HOMED, JaTa PEricTpalmy,
4.7.1lepenava BCEX 3APErHCTPHPOBAHHLIX AoKYMeHTOB BHYTPH JIOY npomssoaurcs
HenoauuTened.  @akr  nepenatn  Momer (HECHPOBATBCA B COOTBETCTBYIOIIEM
JAOKYMEHTE HIIH KYPHANE,

5. Xpanenue 10KYMEHTOB.
5.1, [lokymMeHTE MOTYT XPAHHTHCA B GYMAKHOM M MICKTPOHHOM BHC.
5.2.CrpareruMecke, OpraHM3alMOoOHHbIe, PACHIOPSIHTEILHLE H CTRHAAPTHIHPYIOWNE
JOKYMEHTH XPAHATCA 10 MOMEHTA AHHY/THPOBAHNA, ITOCAE aHHY/IHPOBAHHA XPAHATCA B
ApXHBE COrJIAcHO CPOKY XpaHeHHd. 5.3.OnepaimoHHbie JOKYMEHTE XPAHATCS HE MEHEe
| rona. Jlasee aHHYAHPYIOTCS, HE AKTVAILHLC J0KYMCHTH VHHYTOMAKOTCS,
5.4.B GymakHOM BHAC AOKYMEHTM AOMKHH ObTh Paziomenbl Mo MAMKaM ¢
COOTBCTCTEVIOMIHMH HEIBAMIBIMH, ¢ 00A3aTENbHEIM PECCTPOM JOKYMCHTOB B [TEIKE.



6. KONTPOTE HCHOIIENNS 10KY MENTOR.,
6.1 KonTpons  HCMONHEHHS  PacnopsaMTe]bHBIX  HOKYMECHTOB H  nopy4ednii
sasenviomero JIOY veraumasnueaerca © Uenbio obecneMeHMs CBOCBPEMEHHOIO M
KAUCCTBCHHONO HCNOIHEHUA NOpyHeHui 1 3aaanuil, 3afHKCHPOBAHHLIX B JOKYMCHTAX.
6.2.KoHTpons  MCNOJHEHMS — AOKYMEHTOB  OCYIMECTBASETCA  OOHOBPEMEHHO ¢
HCTIOTHEHHEM JIOKYMEHTA | HOCHT NPEaypeanTEAb bl CHCTEMATHHMCCRHI XapaKTep.
6.3 KoHTpons ucnonHeHin J0KYMEHTOB BRIo4aeT B cela:
- NOCTAHOBKY JOKYMEHTE HA KOHTPOAb:
= chop u obobmeHHe MUPOPMAIMHE O COCTORHMHM W PEIVJLTATAX  HMCIOIHCHHA
MOpyH eI,
- IOBE/IEHHE ITOH HHHOPMATIH 10 PYKOBOLHTENS,
- NPHASTHE HEODXOMHMBIX MEp M0 CBOCBPEMEHHOMY KAHCCTBEHHOMY WCTIONHEHMIO
AOKYMEHTOB, B CIVH0E HEOGXOMMMOCTH — BHECEHHE NPEATOWEHHI O MPHEATHR MeEp
AHCIHIUTHHAPHOO BOGJSHCTBHA K HAPYIIINTE/IRM.
6.4 O03aTeILHOMY  KOHTPOMIO  NOMANEHHT HCHOAHCHHE CAVHSOHBIX JOKYMENTOB, R
KOTOPGLIX OTIPENENEHR CPOKH HCTIONHEHHN, THO0 HMEHOTCR NOPYYMEHHA WIH VEI3AHNA O
NOArOTOBKE H OPEJOCTABICHHH JOKIAN0E, OTRETOH, OPEUIOMEeHHR, JaKmodeHHl W
BHITIUTHEHHN APYTHX KOHKPETHBIX MEPOIPHATHI.
6.5.TlepconanibHyio  OTBETCTBEHHOCTH 33 OPTAHHIALMIO KOMTPOAS H  COCTONMMHE
HCHOTHHTENLCKOR HeinrEsl B JIOY necer 3aseayronmmil, KOTOPLIE BeaeT y9er seex
OOKYMEHTOB, HMECT BCIO  HeoOX0oauMyld HHOOPMAIDEO O XOJE HCIOIHEHHA
KOHTPOIMPYEMBEIX  JIOKYMEHTOB, NEPHOIMMECKH  HANOMHHACT  MCNOJHHTENSM O
NpHOIHAKCHAN H HCTEYSHHH CPOKOB MCOOAHEHHS JIOKYMEHTOB W NPHHHM3CT BCe
HEODXOMMMBIE MEPLI N0 0DECTIEHEHNIO CBOCBPEMERHOTO HCTIOHCHHA JOKYMEHTOR HIH

NPOLIEHRS CPOKA B VCTAHOBIEHHOM NOPAIKE.

7. Cusivue A0KYMEHTA ¢ KOHTPOIA,

[pmxas, nopyuenne CURTAIOTCS BRINOTHEHHBIMK PH YCTOBHH, SCIH:
- BRTIMTHEHK BCE YCTAHORISHHLIC 3A0AHNA,
- phOpMABHHAN MO BCEM NPABHIEM CHOPABKA (OTHET, OTBET) 38 MOMITHCHI HCIOTHKTEAS
NPEACTABICHA JABEAYIOMIEMY,
= Ppe3vabTaThl PACCMOTPECHHA KOHTPONLHBIX JOKYMEHTOB JO/GKHOCTHBRIM  TTHIIOM,
KOTOPOMY JABAT0CH NEPROHATATEHOE NOPYHEHNAE, HE TPEOYIOT NOBTOPHBEIX JOKIAI08E, a
BCE TIOTHCAHHLIE MM 10KYMEHTH OTIPARISHS! AAPECATAM,
* JAMHTEPECOBAHHBIM THIIAM COOGIIEHB! PE3YIbTATH PACCMOTPEHNA.

Pewenne 0 CHATHH JOKYMCHTA C KOHTPOAR OPHHHMACTCH TeM A0LKHOCTHRIM
NHUOM, KOTOpBM (GBLI0 JAHO TIOPYHEHHE 1D ero BeNonHeHm, CHATHE JOKYMEHTa

KOHTPOIA OCYIIECTEARET 3asexyionnmt [JOY.







